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Averaging Agreement 
Due to the nature of the Employee’s position, the Employee’s daily and weekly hours of work will 
fluctuate. The Employee and the Company agree to the following terms that create a binding Averaging 
Agreement for determining the Employee's hours of work and entitlement, if any, to overtime wages.  

The Parties entering into the Averaging Agreement are bound by it until the Employee’s termination of 
employment, or a later date provided in writing to repeat the Averaging Agreement.  

The Averaging Agreement cannot be revoked unless the Employee and Company both agree in writing. 

 

Date of this Agreement DD/MM/YYYY 

Expiry of this Agreement DD/MM/YYYY 

Employee Name (“Employee”) Employee name 

Employer Name 
(“the Company”) CUSTOMIZER: Legal Company name and address 

Start date of first Schedule of 
Work  Start date of first Schedule of Work period  

End date of first Schedule of 
Work End date of first period based on if 1, 2 ,3 or 4 weeks 

Number of consecutive weeks 
per Schedule of Work One, two, three or four  consecutive weeks 

Number of times Schedule of 
Work will be repeated Repeated every one, two, three or four  weeks 

Schedule of Work The Employee will work their Schedule of Work for each period 
covered by the Averaging Agreement. 

Statutory Holidays 

Once the Employee has been employed for at least 30 calendar days, 
and has worked under the Averaging Agreement at any time within 
that 30-day period, the Employee is entitled to statutory holiday 
benefits. 

Overtime Approval 

If a requirement arises for the Employee to work additional hours in 
any shift in their Schedule of Work, or work an additional shift during 
any given Schedule of Work, this overtime must be pre-authorized in 
writing by the Manager in advance of being worked, and signed by the 
Employee and Manager. PR
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Overtime Pay The Employee will receive overtime pay in accordance with 
CUSTOMIZER: Insert applicable reference based on jurisdiction. 

Rest Period During each week in a Schedule of Work, the Employee is entitled to an 
interval period free from work of 32 consecutive hours. 

Changes to Schedule of Work 
At the Employee’s written request, the Company and the Employee 
may agree to adjust the Schedule of Work, provided that the total 
number of hours scheduled remains the same. 

 

Schedule of Work 

The Parties will adhere to the following Schedule of Work over a one, two, three or four  week period, 
where the Employee will work an average of EXAMPLE:  40 hours per week: 

Week Sun Mon Tue Wed Thu Fri Sat 

1        

2        

3        

4        
(“Schedule of Work”) 
 

 

IN WITNESS WHEREOF the parties hereto have executed this Agreement as of the day and year first 
written above. 

Enter Legal Name of Company per:  

 
Signature                                                                                                                                Date 

Name of Authorized Signatory  Title of Authorized Signatory 

 

 

This template is included in the ConnectsUs HRTM Toolkits. 

 

 

 

Set up your HR Department  Create HR for Clients 

A complete HR Toolkit for small business to 
create and maintain your HR fundamentals.    

Create your HR materials 

• 260+ premium templates to create  
contracts, employee manuals, forms, 
spreadsheets and manager guides 

• Download your HR folders 

• Identify your HR priorities 

• 22 HR topics 

• Create HR intranet 

Support your HR Function 

• COVID-19 Portal 

• Legislation Portal 

• Remote Workforce Portal 

• Mental Health Portal 

• Diversity & Inclusion Portal 

• Weekly updates, email notifications 

• Help & support. With real humans! 

 HR Toolkit for Small Business, but made for HR 
consultants with the following differences:  

• Special licensing for use with clients 

• Additional module + additional download of 
pre-assembled folders and templates to 
create your own master HR toolkit to 
re-use for new clients 

• Pricing.   

 

This page is not available for preview.  

Sign up for a free Trial and download this template now!  Link in footer. 
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EMPLOYEE 

Name Formal name of incumbent 

Street Street 

City/Customizer: 
Province/State       Customizer: 

Postal/Zip Code       

Country       Phone       

Mobile       Email       

 
Incumbent Signature                                                                                        Date 
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