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FOR SMALL BUSINESS & HR CONSULTANTS Job Posting - Creative

About the Document

name OP-ALL-2470-M. Job Posting — Creative
owner HR
access & use All Staff

An example of a creative job posting
Used for creating a job posting that is:

¢ Original, both in format and content

what it is ¢ Stands out from the crowd and clearly demonstrates the Company’s
personality, culture, and values

+ Aimed at targeting individuals who may appreciate creative or non-
conventional approaches

HR and Hiring Manager determine if the use of this edgy, 'outside the box’ job
who uses it posting is appropriate for the position, and then modify and complete the
document

Instructions

1. Save acopy of the job posting. In the file name, include the unique position number and the
position title.

2. Complete the applicable sections of the job posting. Note this job posting is created in a table.
Turn on View Table Gridlines to view and modify the posting’s cells.

3.  Extract relevant information from the position’s completed JE-ALL-3530-M. Job Description
F or from JE-ALL List of Competencies.

4. Modify the content to create more compelling job posting copy.
5. Save the file.

6. Once your job posting is final, create a PDF version for distribution.
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This template is included in the ConnectsUs HR™ Toolkits.
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HRToolkit"

FOR SMALL BUSINESS

Set up your HR Department

A complete HR Toolkit for small business to
create and maintain your HR fundamentals.
Create your HR materials
e 260+ premium templates to create
contracts, employee manuals, forms,
spreadsheets and manager guides
e Download your HR folders
e Identify your HR priorities
e 22 HRtopics

e Create HRintranet

Support your HR Function
e COVID-19 Portal
e Legislation Portal
e Remote Workforce Portal
e Mental Health Portal
e Diversity & Inclusion Portal
o  Weekly updates, email notifications

e Help & support. With real humans!
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HRToolkit™

FOR HR CONSULTANTS

Create HR for Clients

HR Toolkit for Small Business, but made for HR
consultants with the following differences:

e Special licensing for use with clients

e Additional module + additional download of
pre-assembled folders and templates to
create your own master HR toolkit to
re-use for new clients

e Pricing.
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