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Form Completed By:   Name, Title 

Date:  DD/MM/YYYY 

 

Employee Name:   

Current Title:   

Current Salary:  $            

Current Salary Effective Date:  DD/MM/YYYY 

Last Bonus Received:  $             DD/MM/YYYY 

Tenure:       years 

Highest Education Level:   

Relevant Years of Working Experience 
Relating to the Position: 

     years 

 

Recommended Compensation Change:    

Compensation Change Type:   Ongoing     Temporary    

Compensation Change Effective Date:   DD/MM/YYYY 

Recommendation Summary 

Insert summary here. 

 Use bullets if required 

            

Situation History 

Insert history here. 
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Download the free editable version of this document   
PLUS download a free zip file of popular templates!  

FIND OUT MORE 
 

- OR - 

Unlock features for all templates & kits. 
Get ConnectsUs HR™ now! 

 

 

 

 

 

 

 

 

FOR  
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FOR  
HR CONSULTANTS 

https://connectsus.com/user/register
https://connectsus.com/hr-small-business
https://connectsus.com/hr-small-business
https://connectsus.com/hr-toolkit-for-hr-consultants
https://connectsus.com/hr-toolkit-for-hr-consultants
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Authorizations 

Employee Manager:  Insert Name,   Insert Title 

 
 

Signature                                                                                                                                  Date

Approved By 

CUSTOMIZER: Insert approval position level 1. Example: Department VP:  Insert Name 

 
 

Signature                                                                                                                                  Date

 

CUSTOMIZER: Insert highest position in Finance:  Insert Name 

 
 

Signature                                                                                                                                  Date

 

CUSTOMIZER: Insert HR position Title:  Insert Name 

 
 

Signature                                                                                                                                  Date

 

 

 

  PREVIEW 




