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HR Toolkit™

FOR SMALL BUSINESS & HR CONSULTANTS

Company name (the Company) is an Equal Opportunity Employer. Company name recruits, hires, and promotes for all job classifications and,
administers all staff functions, without discrimination, including race, creed, color, religion, ancestry, national origin, marital status, pregnancy,
sexual orientation, citizenship status, personal disability, sex or age. Insert other grounds as per your jurisdiction.

I. PERSONAL INFORMATION

Last Name First Name Middle Name Date (DD-MM-YYYY)
Street Address Home Phone

( )
City State/Province Zip/Postal Code Business Phone

( )

If hired, can you provide verification of your legal right to work in Country? O ves O No if yes, do you have a valid National Security Number? O ves O No

If required for the position, do you have a valid driver’s license? If hired, would you have reliable transportation to and from work?
3 ves O No 3 ves d No

Have you ever worked under a different name? O Yes O No Do you know anyone who is working here? 3 ves O No
If “Yes”, name: If “Yes”, name and relationship:

Have you ever worked for the Company? O Yes dno Can you meet all attendance requirements? O ves O no
If “Yes”, when: Position held: If “No”, why not:

Il. EMPLOYMENT INTERESTS

Position Desired: Date Available: Salary Desired:

a Hourly Wage 1 Annual Salary

Type of Employment Desired: Days and hours available for work: Would you be willing to work overtime?
Regular a Full-Time O vYes U no
Temporary a Part-Time

How were you referred to our company?

lll. EDUCATION INFORMATION

School Level Name and Location of School Course of Study :ri:dyuoal:e? Certificate or Degree Earned
High School Qdy An
College/University Qdy An
Post-Graduate Oy On
Business/Trade Technical Oy OnN

IV. REFERENCES (Business references we can contact who have knowledge of your employment & competence)

Name of Reference Title and Company Phone Number Your Work Relationship with this Person

<Company Name> | < Street Address > | <City> | <State/Province> | Zip/Postal Code> | <Telephone >
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This template is included in the ConnectsUs HR™ Toolkits.
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- HRToolkit" HRToolkit"

FOR SMALL BUSINESS FOR HR CONSULTANTS

Set up your HR Department Create HR for Clients

A complete HR Toolkit for small business to HR Toolkit for Small Business, but made for HR
N create and maintain your HR fundamentals. consultants with the following differences:
Create your HR materials e Special licensing for use with clients
e 260+ premium templates to create e Additional module + additional download of
contracts, employee manuals, forms, pre-assembled folders and templates to
spreadsheets and manager guides create your own master HR toolkit to

re-use for new clients
e Download your HR folders

e Pricing.

Pl e |dentify your HR priorities
E e 22 HRtopics
— e CreateHRintranet
_V Support your HR Function
i « COVID-19 Portal

" e Legislation Portal
| e Remote Workforce Portal

" e Mental Health Portal
- e Diversity & Inclusion Portal

i e Weekly updates, email notifications
] e Help & support. With real humans!
i
_Applicant's Signature: Date:

m

<Company Name> | < Street Address > | <City> | <State/Province> | Zip/Postal Code> | <Telephone >





